
  

 

Founded in 1963 as a United Arts Fund, ArtsMemphis works to sustain Memphis’ world-

renowned cultural vitality by providing grants to arts organizations and artists, making strategic 

investments in arts-based initiatives and serving as a connector, mentor and promoter for the arts 

sector.  In the past 10 years, ArtsMemphis has allocated over $40 million to the arts in Shelby 

County. In fiscal year 2016, ArtsMemphis invested nearly $3 million into the local arts 

community. 

  

ArtsMemphis strengthens the area’s arts assets by amplifying awareness, driving support, and 

building capacity for the arts sector.  ArtsMemphis’ impact extends across demographic, 

geographic and socioeconomic barriers through the activities of 60+ grantees and partners, which 

vary widely in size, location and focus. 

 

Visit www.artsmemphis.org to learn more. 

 

 

ArtsMemphis seeks an creative and ambitious individual with superb writing ability to 

assist our external messaging.  The Communications Intern will report to the Manager of 

Development & Communications.  He or she will draft marketing and social media copy to help 

ArtsMemphis tell stories related to our mission and our grantee organizations. 

 

The qualified individual will a superior copywriter and editor, with exceptional attention to detail 

in written materials.  Duties will include, but not be limited to: 

 

 using source materials to draft original copy for e-news, social media, and print materials 

 helping to implement a social media strategy that includes content-creation for Facebook, 

Instagram, and Twitter 

 Distilling existing content to create short, compelling blog posts that convey stories 

related to the ArtsMemphis mission 

 helping to draft press releases related to special events and organizational announcements 

 

60% Drafting and posting blog entries and corresponding social media posts (including 

Facebook, Instagram, and Twitter) 

20% Gathering source materials related to stories for the ArtsMemphis blog and social media 

accounts 



  

15% Other writing assignments such as press releases (and possibly grant reports or proposals) 

5% Other duties as assigned 

 Solid copywriting skills 

 Background in journalism or creative writing preferred 

 Strong analytical and pattern-recognition skills 

 Strong work ethic and willingness to take initiative 

 Keen attention to detail 

 

 

This internship is a part-time position, with a flexible schedule totaling 5-10 hours per week – 

plus academic course credit if available – for a period of one semester.  Maximum of 100 hours.  

The internship comes with a $750 stipend. 

 

ArtsMemphis strives to create an environment in which every employee, board member, donor 

and grant recipient is treated fairly and with dignity and respect. We are committed to seeking 

out talented, diverse people, encouraging them to work to their full potential and valuing their 

contributions.  

 

ArtsMemphis is an Equal Opportunity Employer and does not discriminate on the basis of age, 

gender, marital status, citizenship, race, color, religion, national origin, disability, sexual 

orientation, or military or veteran status.  

 

Qualified applicants should send a cover letter outlining interest, experience, and potential fit 

for the position along with a resume to <wmurray@artsmemphis.org>.  We thank all 

applicants for their interest; only those selected for an interview will be contacted. 


